
COUNTY OF LOS ANGELES 
DEPARTMENT OF PUBLIC WORKS 

ROAD PERMIT APPLICATION 

 

 

DATE:  SUBDIVISION ID NO. ( DS – PC – PM – TR )  

PLEASE PROVIDE ALL INFORMATION REQUESTED ON THIS FORM. 
COMPLETE PERMIT APPLICATION PACKAGES WILL BE PROCESSED IN THE ORDER RECEIVED. 

THE OMISSION OF ANY REQUESTED INFORMATION MAY RESULT IN PERMIT PROCESSING DELAY. 

OWNER/APPLICANT:  PHONE: (      ) 
eDAPTS 

PROFESSIONAL ID 
 

PRINT NAME SIGNATURE (REQUIRED) 
  

COMPANY NAME  

ADDRESS:  
STREET  CITY ZIP CODE 

FAX: (      ) CELL: (      ) EMAIL ADDRESS:  

hereby makes application to perform work within the Public Highway at the following described locations, subject to the provisions required by the Highway 
Permit Ordinance (Division 1 of Title 16 Los Angeles County Code) as amended or the Municipal Code and city ordinance of the city for which this permit is 
issued, the attachments hereon specified, AND THE SPECIFIED REQUIREMENTS INDICATED ON THE REVERSE SIDE.  In consideration of the 
granting of this permit, it is agreed by the applicant that the County of Los Angeles and the city wherein the permit work is to be performed and any of the 
officers or employees, thereof, shall be saved harmless by the applicant from any liability or responsibility for any accident, loss or damage to persons or 
property, happening or occurring as the proximate result of any of the work undertaken under the terms of this application and the permit or permits which 
may be granted in response thereto, and that all of said liabilities are hereby assumed by the applicant.  It is further agreed that if any part of the work, 
authorized by this permit, interferes with the future use of the highway by the general public, it must be removed or relocated as designated by the Road 
Commissioner or Director of Public Works at the sole expense of the permittee or its successor in interest.  This permit is void if the permittee is not in 
compliance with Section 3800 of the labor code. IT IS FURTHER AGREED THAT THE OWNER/APPLICANT IS THE FINANCIALLY RESPONSIBLE 
PARTY FOR ALL FEES, DEPOSITS, CHARGES, COLLECTIONS AND REFUNDS, REGARDLESS IF PAYMENT IS MADE BY OTHERS. 

 AGENT  CONTRACTOR  CONSULTANT  CONTACT  OTHER  

  (      ) 

PRINT NAME  PHONE: 

COMPANY NAME  

ADDRESS:  

STREET  CITY ZIP CODE 

FAX: (      ) CELL: (      ) EMAIL ADDRESS:  
 

SITE ADDRESS:  ASSESSOR’S PARCEL NO.:  

CITY:  THOMAS GUIDE PAGE & GRID  

LOCATION DESCRIPTION:  

SCOPE OF WORK:  

 

PLEASE COMPLETE THE FOLLOWING WHERE APPLICABLE 

PERMITTEE WORK ORDER NO.:  USA “DIG ALERT” NO.:  

Customer/Vendor ID Number  Address ID Number  

PIPE OR CONDUIT MATERIAL TYPE:  SIZE:  LENGTH:  

EXCAVATION LENGTH:  WIDTH:  TYPE OF SURFACE:  

PERMIT TYPE: FOR LOS ANGELES COUNTY PERMIT OFFICE USE ONLY 

 CONSTRUCTION  ENCROACHMENT  ENCROACHMENT ANNUAL  EXCAVATION  EXCAVATION ANNUAL 

ISSUANCE FEE: $ (Non-Refundable) DATE RECEIVED:  

PROCESSING FEE: $ (Non-Refundable) RECEIVED BY:  

PLAN CHECK: $ (Calculated Fee or Actual Cost Deposit)  PERMIT TRACKING NO:  

I N S P E C T I O N : $ (Calculated Fee or Actual Cost Deposit)  PERMIT WRITER:  

SECURITY DEPOSIT: $ (Refundable upon completion of work) DATE APPROVED FOR ISSUANCE:  

TOTAL: $ Payment Type: CASH CHECK (#)  
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____ Pre-inspection Request. 
 

R.F.S. #: _____________________ 

/

Rev 03-2017



COUNTY OF LOS ANGELES
DEPARTMENT OF PUBLIC WORKS

ROAD PERMIT APPLICATION
REQUIREMENTS FOR OBTAINING A ROAD PERMIT

 Complete and sign the permit application. Payment is required prior to permit issuance. Only complete permit
application packages will be accepted for review and processing.

 By signing the permit application, you certify that you are familiar with the requirements of the County Lobbyist
Ordinance (Los Angeles County Code Chapter 2.160), and that all persons acting on behalf of the Owner/Applicant
have complied with and will continue to comply with this ordinance throughout the application process.

 Complete and sign acknowledgement that the Owner/Applicant has read, understands, and agrees to fully comply
with the Preservation of Land Survey Monuments and Best Management Practices (BMP) Attachment to this
permit per Los Angeles County Code Chapter 12.80 Stormwater and Runoff Pollution Control.

 Submit 4 sets of plans showing the location of proposed work relative to the right of way boundary, centerline of the
road or property line. Pipelines and utilities should be shown parallel to and at a constant distance from the R.O.W or
roadway centerline. Submit 2 sets of plans for:

o For bridge connections (Design Division review).
o For river crossings (Watershed Management Division review).

 Traffic Control Plans are required for street closures, work within major highways, or busy intersections.
o Submit 2 sets of plans, stamped by a registered engineer, for Traffic & Lighting Division review.

An actual cost deposit of $500.00 per sheet will be required.
o Thereafter, submit 4 sets of Agency approved traffic control plans.

 Provide proof of General Liability and Workers Compensation insurance per current insurance requirements. The
required endorsement for the General Liability must name The County of Los Angeles as an “Additionally Insured”.

 If someone other than the property or facility owner applies for a permit, the owner must sign the application and provide
a Letter of Authorization designating who is authorized to apply for and obtain the permit. THE OWNER/APPLICANT IS
THE FINANCIALLY RESPONSIBLE PARTY FOR ALL FEES, DEPOSITS, CHARGES, COLLECTIONS AND
REFUNDS, REGARDLESS IF PAYMENT IS MADE BY OTHERS. (Government Agencies may be exempt from this
requirement).
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SAMPLE AUTHORIZATION LETTER 

(Authorizing Company/Party Letterhead) 

third-party-auth-form sample - 4-20-17 

Date: 
 
 
Los Angeles County DPW 
Land Development Division 
900 South Fremont Ave, 3rd FL 
Alhambra, CA 91803 

 

LETTER OF AUTHORIZATION 

 

Please be advised that ________________________________(Owner/Applicant 

name or company name) authorizes ___________________________(Individual 

name of/or company name) to act as an agent on my (our) behalf in all matters 

related to obtaining a ___________(permit type) permit.  
 
Our Agent is designated and responsible for the following: 
 

 Deliver our payment for fees and deposits ONLY. 
 

 Provide payment of fees and deposits ONLY. 

      

 Other:     

 

 
I(we) further understand and agree that I(we) shall remain responsible for all permit 
conditions, permit provisions, fees, deposits, additional charges and collections 
resulting from permit application processing, permit issuance and inspection of work. 

 
 

(Signature) 

 

 

(Print) 

Customer Name: 

Full Company Address:    

Email Address:  

Phone Number:  

Fax Number: 



LIABILITY INSURANCE:

The Permittee shall furnish the Agency a certificate of liability insurance with the Agency
named as certificate holder and a copy of the Additional Insured Endorsement to the general
liability insurance of the permittee's contractor. Notwithstanding any inconsistent statement
in the policy or any subsequent endorsement attached thereto, the Agency shall be named
as an additional insured covering the work, whether liability is attributable to the Permittee
or the Agency.

1. The Permittee may file insurance acceptable to the Agency covering more than
one permit. The coverage shall provide the following minimum limits:

General Aggregate Limit .............................................................. $2,000,000

Other than Products/Completed Operations Aggregate ............... $2,000,000

Products/Completed Operations Aggregate Limit ....................... $2,000,000

Personal Injury Limit..................................................................... $1,000,000

Each Occurrence.......................................................................... $1,000,000

2. A combined single limit policy with aggregate limits in the amount of $ 2,000,000
will be considered equivalent to the required minimum limits.

3. Workers’ Compensation and Employers’ Liability insurance in an amount and form
to meet all applicable requirements of the Labor Code of the State of California,
which includes Employers’ Liability coverage with limits of not less than $1 million
per accident and which specifically covers the persons and risks involved in this
Permit. Permittee understands and agrees that all person furnishing services
pursuant to this Permit are, for purposes of Workers’ Compensation liability,
employees solely of Permittee and not of County. Permittee shall bear the sole
responsibility and liability for furnishing Workers’ Compensation benefits to any
person for injuries arising from or connected with services performed on behalf of
Permittee pursuant to this Permit. The insurance company shall have a policy
rating equal to or better than that of the California State Compensation Insurance
Fund (SCIF).

4. Automobile Liability insurance with limits of not less than $1,000,000 for bodily
injury and property damage, in combined or equivalent split limits, for each single
accident. Insurance shall cover liability arising out of Permittee’s use of autos
pursuant to the permit, including owned, leased, hired, and/or non-owned autos,
as each may be applicable.

The Policy or Policies shall be endorsed to provide that the insurer waives all rights of
subrogation against the Agency, and its respective elected officials, officers, employees,
agents, and representatives for losses paid under the terms of the policy or policies and
which arise from work performed by the named insured pursuant to this permit.



All liability insurance policies shall bear an endorsement or shall have attached rider
whereby it is provided that, in the event of expiration or proposed cancellation of such
policies for any reason whatsoever, the Agency shall be notified by mail, giving a sufficient
time before the date thereof to comply with any applicable law or statute, but in no event
less than 30 days before expiration or cancellation is effective.

The Additional Insured Endorsement to the general liability insurance must contain the
following language:

"The County of Los Angeles and public entity or Special District for which the Los
Angeles County Board of Supervisors is the Governing Body, and their Agents,
Officers and Employees.”
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MUST include this
section verbatim

MUST match with General Liability Policy Number
on Certificate of Liability Insurance

.Employees."



LOS ANGELES COUNTY DEPARTMENT OF PUBLIC WORKS

UPDATED 5-2015 POSTED 5/2015

Acknowledgement

Preservation of Land Survey Monuments
and

Best Management Practices (BMP) Attachment

DATE: PERMIT NO.

OWNER/APPLICANT: PHONE: ( )
PRINT NAME WET SIGNATURE (REQUIRED)

ADDRESS:

STREET CITY ZIP CODE

FAX: ( ) CELL: ( ) EMAIL ADDRESS:

AGENT/CONTACT: PHONE: ( )

PRINT NAME WET SIGNATURE (REQUIRED)

ADDRESS:

STREET CITY ZIP CODE

FAX: ( ) CELL: ( ) EMAIL ADDRESS:

hereby acknowledges reading, understanding, and agreeing to comply with the Preservation of Land Survey
Monuments Attachment pursuant to Section § 8771 of the State of California Business and Professions Code and
the Best Management Practices (BMP) Attachment in accordance with Los Angeles County Code Chapter 12.80
Stormwater and Runoff Pollution Control.

SITE ADDRESS:
Street City Zip Code

NEAREST INTERSECTION: THOMAS GUIDE:

PLEASE SUBMIT THIS DOCUMENT WITH THE APPLICATION



Best Management Practices (BMPs)
Attachment

The Los Angeles County Department of Public Works (LACDPW) requires Permittees and their
contractors to implement a program to effectively control water pollution during all Permit
construction projects. This project shall conform with the requirements of the following County
Code and Permits:

 Los Angeles, California County Code Chapter 12.80 Stormwater and Runoff Pollution
Control

 Waste Discharge Requirements for Municipal Separate Storm Water System (MS4) and
Discharges within the Coastal Watersheds of Los Angeles County, Except Those
Discharges Originating from the City of Long Beach (Order No. R4-2012-0175 as amended
by State Water Board Order WQ 2015-0075 and Los Angeles Water Board Order R4-2012-
0175-A01, National Pollutant Discharge Elimination System [NPDES] No. CAS004001)

 NPDES General Permit for Storm Water Discharges Associated with Construction and
Land Disturbance Activities (Order No. 2009-0009-DWQ amended by 2010-0014-DWQ
and 2012-0006-DWQ, NPDES No. CAS000002)

The Permittee or Authorized Representative and their contractors shall know and fully comply with
the applicable provisions of these permits and Federal, State and local regulations that govern the
Permittee or Authorized Representative’s operations and the storm water discharges from the
project site.

In order to ensure a minimum level of water quality control, the Permittee or Authorized
Representative and their contractors shall effectively implement and maintain appropriate Best

Management Practices (BMPs) shown in Table 1. In addition, the Permittee or Authorized
Representative and their contractors shall comply with the following requirements:

Sediments shall not be discharged to the storm drain system or receiving waters. Sediments
generated on the construction site shall be retained.

No construction-related materials: waste, spills, or residue shall be discharged from the project
site to streets, drainage facilities, receiving waters, or adjacent property by wind or runoff.

Non-storm water runoff from equipment, vehicle washing, or any other activity shall be
contained within the project site using appropriate BMPs.

Erosion from slopes and channels shall be prevented.

Minimize grading during the wet season (October 15 through April 15). All erosion susceptible
slopes shall be covered, planted, or protected in any way that prevents sediment discharge from
the project site.

BMPs shall conform to the requirements in the LACDPW Construction Division’s "Construction
Site Best Management Practices (BMPs) Manual," and addenda thereto issued up to and including,
the date of issuance of the Permit for the project. Copies of the Manual are available for purchase
from:

Los Angeles County Department of Public Works
Cashier’s Office

900 South Fremont Avenue
Alhambra, CA 91803

Telephone (626) 458-6959



 

Year-Round Implementation Requirements 

The Permittee or Authorized Representative and their contractors shall have an effective program 

for implementing, inspecting, and maintaining water pollution control practices for wind erosion 

control, tracking control, non-storm water control, and waste management and materials pollution 

control. 

Soil stabilization and sediment control practices shall be provided throughout the rainy season, 

defined as between October 15 and April 15, and whenever the National Weather Service predicts 

rain within 24 hours. The National Weather Service weather forecast shall be monitored and used 

by the Permittee on a daily basis.  

The non-rainy season shall be defined as all days outside the defined rainy season. Disturbed soil 

areas within the project shall be protected in conformance with the requirements in the 

Construction Site BMP Manual with sediment controls implemented prior to a predicted rain 

event. 

Maintenance and Inspection 

The Permittee or Authorized Representative and their contractors shall be responsible throughout 

the duration of the project for installing, constructing, inspecting, maintaining, removing and 

disposing of the BMPs. Unless otherwise directed by LACDPW, the Permittee or Authorized 

Representative and their contractors are responsible for BMP implementation and maintenance 

throughout any temporary suspension of work. The Permittee or Authorized Representative shall 

reimburse LACDPW for the full costs of cleaning or repairing of storm drain, water course, or 

channel which may be necessary due to ineffective implementation of BMPs. 

The project site shall be inspected by the Permittee or Authorized Representative or their 

contractors a minimum of once every week or at least once for projects that last only one week or 

less. 

Report of Non-Permitted Discharge and Enforcement 

If the Permittee or Authorized Representative or their contractors identify any non-permitted 

discharge into the storm drain system or receiving waters in a manner causing, or potentially 

causing, a condition of pollution, or if the project receives a written notice or order from any 

regulatory agency, the Permittee or Authorized Representative or their contractors shall 

immediately inform LACDPW Construction Division Permits Section by calling the assigned 

Field Office. The Permittee or Authorized Representative or their contractors shall submit a 

written report (see attached Notice of Non-Permitted Discharge) to the LACDPW within 5 days 

of the discharge event, notice or order.  

The Permittee or Authorized Representative and their contractors are subject to enforcement 

action by Chapter 12.80 of the Los Angeles County Code that states, “Any person, firm, 

corporation, municipality or district or any officer or agent of any firm, corporation, municipality 

or district violating any provision of this chapter shall be guilty of a misdemeanor. Such violation 

shall be punishable by a fine of not more than $1,000 or by imprisonment in the county jail for a 

period not to exceed six months, or by both fine and imprisonment. Each day during any portion 

of which such violation is committed, continued or permitted shall constitute a separate offense 

and shall be punishable as such (Ord. 98-0021§1(part), 1998).” 

In addition, the Permittee or Authorized Representative and their contractors are subject to 

enforcement action by the State Water Resources Control Board (SWRCB), Environmental 

Protection Agency, private citizens and citizen groups. The Permittee or Authorized 

Representative and their contractors shall be responsible for the costs and for liabilities imposed 

by law as a result of the Permittee or Authorized Representative or their contractor's failure to 



 

comply. Costs and liabilities include, but are not limited to, fines, penalties and damages whether 

assessed against LACDPW or the Permittee or Authorized Representative or their contractors, 

including those levied under the Federal Clean Water Act and the State Porter Cologne Water 

Quality Act.  

Table 1 

Construction Site BMPs 

ID BMP Name 
Minimum 

Requirement
(1)

 

Temporary Soil Stabilization 

SS-1 Scheduling X
(2)

 

SS-2 Preservation of Existing Vegetation X
(2)

 

SS-3 Hydraulic Mulch
(3)

  

SS-4 Hydroseeding
(3)

  

SS-5 Soil Binders
(3)

  

SS-6 Straw Mulch
(3)

  

SS-7 Geotextiles, Plastic Covers, & Erosion Control 

Blankets/Mats
(3)

 

 

SS-8 Wood Mulching  

SS-9 Earth Dikes/Drainage Swales & Ditches  

SS-10 Outlet Protection/Velocity Dissipation Devices  

SS-11 Slope Drains  

SS-12 Streambank Stabilization  

Temporary Sediment Control 
SC-1 Silt Fence

(4)
  

SC-2 Desilting Basin  

SC-3 Sediment Trap  

SC-4 Check Dam  

SC-5 Fiber Rolls
(4)

  

SC-6 Gravel Bag Berm
(4)

  

SC-7 Street Sweeping and Vacuuming X
(2)

 

SC-8 Sandbag Barrier
(4)

  

SC-9 Straw Bale Barrier
(4)

  

SC-10 Storm Drain Protection X
(2)

 

Wind Erosion Control 
WE-1 Wind Erosion Control X

(2)
 

Tracking Control 
TC-1 Stabilized Construction Entrance/Exit  

TC-2 Stabilized Construction Roadway  

TC-3 Entrance/Outlet Tire Wash  



 

 

Table 1 (continued) 

Construction Site BMPs 

ID BMP Name 
Minimum 

Requirement
(1)

 

Non-Storm Water Management 
NS-1 Water Conservation Practices  

NS-2 Dewatering Operations(5)  

NS-3 Paving and Grinding Operations  

NS-4 Temporary Stream Crossing  

NS-5 Clear Water Diversion  

NS-6 Illicit Connection/Illegal Discharge Detection and Reporting X
(2)

 

NS-7 Potable Water/Irrigation  

NS-8 Vehicle Equipment Cleaning X
(2)

 

NS-9 Vehicle Equipment Fueling X
(2)

 

NS-10 Vehicle Equipment Maintenance X
(2)

 

NS-11 Pile Driving Operations  

NS-12 Concrete Curing  

NS-13 Material and Equipment Use Over Water  

NS-14 Concrete Finishing  

NS-15 Structure Demolition/Removal Over or Adjacent to Waters  

NS-16 Temporary Batch Plant  

Waste Management and Material Pollution Control 
WM-1 Material Delivery X

(2)
 

WM-2 Material Use X
(2)

 

WM-3 Stockpile Management  

WM-4 Spill Prevention and Control X
(2)

 

WM-5 Solid Waste Management X
(2)

 

WM-6 Hazardous Waste Management  

WM-7 Contaminated Soil Management  

WM-8 Concrete Waste Management  

WM-9 Sanitary/Septic Waste Management X
(2)

 

WM-10 Liquid Waste Management  
 

(1)
 Additional BMPs may be required based on actual field condition, Contractor operations, or construction 

operations.
 

(2)
 Not all minimum requirements may be applicable to every project. Applicability to a specific project 

shall be verified by the Permittee or Authorized Representative and their Contractor.  
(3)

 The Permittee or Authorized Representative and their Contractors shall select one of the identified soil 

stabilization BMPs or a combination thereof. 
(4)

 The Permittee or Authorized Representative and their Contractors shall select one of the identified 

sediment control barrier BMPs or a combination thereof. 
(5)

 Dewatering BMPs are required for discharging accumulated precipitation (rain and snow melt) and for 

potential contact with groundwater during excavation. Separate permit requirements are applicable for 

construction dewatering of groundwater.  




