
COUNTY OF LOS ANGELES

MARK PESTRELLA, Director

February 21, 2019

DEPARTMENT OF PUBLIC WORKS

T̀o Enrich Lives Through Effective and Caring Service"

900 SOUTH FREMONT AVENUE
ALHAMBRA, CALIFORNIA 91803-1331

Telephone: (626)458-5100
http://dpw.lacounty.gov

IN REPLY PLEASE

REFER TO FILE: B RC—~

INVITATION FOR BIDS -ADDENDUM 1
INSURANCE PROCESSING ADMINISTRATIVE ASSISTANCE FOR THE WOOLSEY
FIRE DISASTER DEBRIS REMOVAL PROGRAM SERVICES (BRC0000077)

Please note that the deadline to submit your bid has been extended to
Tuesday, March 26, 2019, at 5:30 p.m.

Please take note of the following:

Please note that there will be a second mandatory Bidders' Conference for this
I nvitation for Bids (IFB) on Thursday, March 7, 2019, at 2 p.m. at Public Works
Headquarters, 900 South Fremont Avenue, Alhambra, California 91803,
in Conference Room D. ATTENDANCE BY THE BIDDER OR AN
AUTHORIZED REPRESENTATIVE AT THE CONFERENCE IS MANDATORY.
However, those Bidders who attended the previous Bidders' Conference on
Thursday, February 14, 2019, are not required to attend the
Bidders' Conference to be held on Thursday, March 7, 2019. Public Works
will reject bidders whose attendance cannot be verified at the February 14, 2019,
or March 7, 2019, Bidders' Conference.

An updated Form PW-2.1 has been attached as Enclosure A. Please use
Form PW-2.1 when submitting your bid. (Bids submitted with PW-2 may be
rejected as nonresponsive.)

An updated Form PW-19.1 has been attached as Enclosure B. Please use
Form PW-19.1 when submitting your bid. (Bids submitted with PW-19 may
be rejected as nonresponsive.)

• An updated Exhibit F.1 has been attached as Enclosure C.

ADDRESS ALL CORRESPONDENCE TO:
P.O. BOX 1460

ALHAMBRA, CALIFORNIA 91802-1460

All addenda and informational updates will be posted at
http://dpw.lacounty.qov/brcd/servicecontracts. Please check the website frequently for
any changes to this solicitation.
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Please take note of the following revisions to the Invitation for Bids (IFB).
(Note that the changes that have been added are in boldface and deleted languages
are s#~i-I~~:k~~g#~) Section A is the Addendum and Section B is the Questions and
Answers.

A. Addendum

1. Any and all reference to Form PW-2, Schedule of Prices, referenced in the
IFB has been deleted in its entirety and replaced with Form PW-2.1,
Schedule of Prices (Enclosure A).

2. Any and all reference to Form PW-19, Bidder's Compliance with the Minimum
Requirements of the IFB, referenced in the IFB has been deleted in its
entirety and replaced with Form PW-19.1, Bidder's Compliance with the
Minimum Requirements of the IFB (Enclosure B).

3. Any and all reference to Exhibit F, Performance Requirements Summary,
referenced in the IFB has been deleted in its entirety and replaced with
Exhibit F.1, Performance Requirements Summary (Enclosure C).

4. The Notice of Invitation for Bids has been modified as shown below:

Please note that there will be a second mandatory Bidders' Conference
for this Invitation for Bids (IFB) on Thursday, March 7, 2019, at 2 p.m.
at Public Works Headquarters, 900 South Fremont Avenue, Alhambra,
California 91803, in Conference Room D. ATTENDANCE BY THE
BIDDER OR AN AUTHORIZED REPRESENTATIVE AT THE
CONFERENCE IS MANDATORY. However, those Bidders who attended
the previous Bidders' Conference on Thursday, February 14, 2019,
are not required to attend the Bidders' Conference to be held on
Thursday, March 7, 2019. Public Works will reject bids whose
attendance cannot be verified at the February 14, 2019, or March 7, 2019,
Bidders' Conference.

PLEASE TAKE NOTICE that Public Works requests bid submissions for the
Insurance Processing Administrative Assistance for the Woolsey Fire Disaster
Debris Removal Program (BRC0000077) contract. This contract has been
designed to have a potential maximum contract term of 5 years, consisting of
an initial 3-year term and potential additional two 1-year option renewals.
The total contract amount of this service is estimated to be $2 million for the
initial 3-year term combined. Each additional 1-year optional renewal is
estimated to be $500,000. The Invitation for Bids (IFB) with contract
specifications, forms, and instructions for preparing and submitting bids may
be accessed at http://dpw.lacounty.gov/bred/servicecontracts/ or may be
requested from Ms. Jessica Dunn at (626) 458-4169 or
jdunn~a~dgw.lacountv.qov or Mr. David Pang at (626} 458-7167 or
dpanq(a~dpw.lacounty.gov, Monday through Thursday, 7 a.m. to 5 p.m.
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Note: This Insurance Processing Administrative Assistance for the Woolsey
Fire Disaster Debris Removal Program (BRC0000077) contract will be funded
with local, State, and Federal funds requiring the BidderslContractors to
follow all pertinent local, State, and Federal laws and regulations.

PLEASE CHECK THE WEBSITE FREQUENTLY FOR ANY CHANGES TO
THIS SOLICITATION. ALL ADDENDA AND INFORMATIONAL UPDATES
WILL BE POSTED AT http://dpw.lacounty.qov/brcd/servicecontracts.

Public Works' "Business Opportunities" Website Registration:

All interested bidders for this Invitation for Bids (IFB) are strongly encouraged
to register at http://dgw.lacountv.gov/general/contracts/opportunities/. Only
those firms registered for this IFB through the website will receive automatic
notification when any updates to this IFB are made. The County does not
have an obligation to notify any bidders other than through the Public Works
website's automatic notification system.

Minimum Mandatory Requirements: At the time of bid submission,
bidders must meet all minimum requirements set forth in the IFB
document including, but not limited to:

The Bidding entity must fully meet all the Minimum Mandatory Requirements
by itself and is not allowed to use subcontractors to meet the Minimum
Mandatory Requirements. Any reference to subcontracting when meeting the
Minimum Mandatory Requirements may cause your bid to be rejected.
However, if during the course of perForming the work, the Contractor wishes
to use subcontractors to partially perform the work, it must inform
Public Works in advance and obtain Public Works' prior approval.
The subcontractor must meet all Minimum Mandatory Requirements,
and Public Works, in its sole discretion, may reject Contractor's request for
subcontracting work. The successful Contractor will be allowed to
subcontract only a portion of the work and the majority of work must be
performed by the bidding entity. If subcontracting is allowed by Public Works,
no additional compensation other than the prices quoted in Form PW-2,
Schedule of Prices, will be allowed.

The Contractors are strongly encouraged to consider the certified vendors, as
Community Business Enterprise (CBE) by County of Los Angeles Department
of Consumer and Business Affairs, for potential subcontracting opportunities.
Upon request, the list of CBEs will be provided by Public Works. Similarly,
Contractors are encouraged to consider the vendors certified by the Small
Business Administration and the Minority Business Development Agency of
the Department of Commerce for potential subcontracting opportunities.
The office contact information can be found at
https://www. mbda.gov/businesscenters#4/34.05/-111.95
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1. Bidder must have a minimum of 5 years within the last 7 years of
experience in investigating and processing insurance claims.- or Bidder
must have a key employee, who is assigned a key role in this
contract, who has a minimum of 5 years within the last 7 years of
such experience and must have a valid and active State of California
Department of Insurance Public Insurance Adjuster, or Insurance
Adjuster license.

2. If the Bidder meets Minimum Requirement Number 1 by itself having
a minimum of 5 years of experience within the last 7 years in
investigating and processing insurance claims, such Bidder must
also have an assigned key person .with at least 3 years or two people with
minimum combined 5 years of experience in investigating and processing
insurance claims.

34-~e~eEach employee assigned to this contract doing actual investigating
and processing of claims, '
must have a valid and active State of California Department of Insurance
Public Insurance Adjuster, Apprentice Public Insurance Adjuster,
or Insurance Adjuster license, as well as any other required licenses or
certifications required by Federal, State, and local regulations.

5. Part I, Section 1, B. Minimum Mandatory Requirements has been modified
as shown below:

4. Bidder must have a minimum of 5 years within the last 7 years of
experience in investigating and processing insurance claims.- or Bidder
must have a key employee, who is assigned a key role in this
contract, who has a minimum of 5 years within the last 7 years of
such experience and must have a valid and active State of California
Department of Insurance Public Insurance Adjuster, or Insurance
Adjuster license.

5. If the Bidder meets Minimum Requirement Number 1 by itself having
a minimum of 5 years of experience within the last 7 years in
investigating and processing insurance claims, such Bidder must
also have an assigned key person with at least 3 years or two people with
minimum combined 5 years of experience in investigating and processing
insurance claims.



February 21, 2019
Page 5

34~~eEach employee assigned to this contract doing actual investigating
and processing of claims, ~+~~s~a~l-s~~~it--Ee~ies e#~~+c--I~ ~ ~
must have a valid and active State of California Department of Insurance
Public Insurance Adjuster, Apprentice Public Insurance Adjuster,
or Insurance Adjuster license, as well as any other required licenses or
certifications required by Federal, State, and local regulations.

6. Part I, Section 2, A.5 Licenses has been modified as shown below:

5. Licenses

Submit copies of #fie:

a. Bidder's valid and active State of California Department of Insurance,
Public Adjuster or Insurance Adjuster License.

b. ~~~de~'s Each employees', assigned to this contract doing actual
investigating and processing of claims, valid and active State of
California Department of Insurance, Public Insurance Adjuster,
Apprentice Public Insurance Adjuster, or Insurance Adjuster licenses.

c. Any other required licenses or certifications required by Federal,
State, and local regulations.

7. Part I, Section 2, A.8 Subcontractors' Forms List has been added as shown
below:

8. Subcontractors' Forms List

The County seeks diverse, broad-based participation in its
contracting. Subcontractors, if any, shall be subject to all
requirements set forth in the IFB that are applicable to Contractors in
general. If Subcontractors are to be employed, the following forms
must be completed and submitted for each Subcontractor
contemplated:

PW-3 County of Los Angeles Contractor Employee Jury
Service Program Application for Exception and
Certification Form

PW-4 Contractor's Industrial Safety Record
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PW-5 Conflict of Interest Certification

PW-7 Bidder's Equal Employment Opportunity Certification

PW-9 Firm/Organization Information Form

PW-1d GAIN and GROW Employment Commitment

PW-12 Charitable Contributions Certification

PW18 Compliance with Fair Chance Employment Hiring
Practices Certification

PW-2Q Byrd Anti-Lobbying Amendment Certification

8. The following section has been revised in Exhibit A, Scope of Work,
Section D.2, Description of Work:

2. Description of Work

Contractor will provide services that are needed to collect proceeds
from insurance policies that property owners have assigned to the
County under the ROEs. This work will include but not be limited to,
reviewing insurance information from properties that were damaged in
the Woolsey Fire, working directly with carriers to collect insurance
proceeds that have been assigned to the County, and coordinating with
and providing required documentation to the County, homeowners,
and/or state agencies, including CaIOES.

The Contractor will provide the services and perform the following tasks
as appropriate in order to collect available insurance proceeds far each
property in accordance with the ROEs: These tasks will not necessarily
be perFormed in the order set forth below.

Task 1: Ascertain Applicable Insurance Coverage

County will provide Contractor with ROE forms that have
been executed by property owners that are participating in
the CDRP. Contractor will review each ROE form and
ascertain the event of insurance coverage available to pay
for fire debris removal and the insurance companies'
requirements for submitting fire damage claims. Steps to do
this will include, but not necessarily be limited to the
following:
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a. contacting the insurance companies listed on the ROE
form to obtain policy information;

b. to the extent that the information on the ROE appears to
be incomplete or is incorrect, contacting policy holders
and/or insurance carriers to obtain additional
information.

Contractor shall also notify insurers, as appropriate, of
the claims or potential claims for each property and of
the property owners' assignment of debris removal
insurance benefits and proceeds to the County.

Task 2: Preparation of Claims

County will provide Contractor with a breakdown of costs
and services for the debris removal that is performed on
each property once it receives this information.
If Contractor determines that the information provided by
County is incomplete, it shall notify County of the information
that is missing within three days or as soon thereafter as is
reasonably feasible. Upon receipt of information needed to
prepare a claim for reimbursement of the costs of debris
removal, Contractor shall prepare such claim in the format
required by the applicable insurance companies, including
supporting documentation.

Task 3: Submittal of Claims

Contractor will follow instructions or requirements of
applicable insurance companies when submitting claims on
behalf of the County. Contractor shall submit claims to the
applicable insurance companies in a timely manner upon
receipt of the information from County, in accordance with
applicable requirements and procedures of the insurance
company. The Contractors shall notify the insurer that
all payments must be made payable to the County.

Task 4: Collection of Insurance Proceeds

Once it submits a claim, Contractor shall provide additional
information or clarification requested by the insurance
company, and follow up with the insurance company if it
does not receive a response to the claim and claim payment
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in a timely fashion. County will cooperate with Contractor to
obtain information requested by the insurance company. If a
claim is denied, Contractor shall ascertain the reason for the
denial, correct any deficiencies and provide additional
clarifications, and notify the County. If appropriate,
the Contractor shall resubmit the claim with additional
information. Once the claim information is complete,
the Contractor shall make at least three attempts to
collect any the policy benefits that are due from the
insurer.

b. for policies that provide specific and separate coverage
for debris removal, the insurance company should be
able to process the claim and make a payment once it
receives a complete claim submittal.

c. for policies that do not provide specific and separate
coverage for debris removal, but debris removal
coverage is included within another larger coverage
category, payment to County is limited to the unused
benefit amount, after the residence is rebuilt. Therefore,
the insurance company may not be able to process the
claim and make a payment until the rebuilding is
complete.

Task 4A: Collection of Proceeds Erroneously Paid to the Property
Owner

If the insurer denies a claim in full or in part because it
has already paid the policy proceeds to the property
owner including the proceeds covering debris removal,
the contractor must seek payment from the property
owner. The contractor shall make reasonable efforts to
collect from the property owner those policy proceeds
attributable to debris removal. Those efforts must
include, but not necessarily be limited to, the following:

a. notifying the property owner that policy proceeds
that they assigned to the County to cover debris
removal may have been improperly paid to them and
that they will be required to pay such proceeds to
the County once the amount of the debris removal
portion of the claim is known.
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b. for policies that provide specific debris removal
coverage, the contractor shall bill the property
owner for the debris removal costs upon receiving
the debris removal cost breakdown from the County.
The contractor shall not bill the property owner
more than the amount of benefits that the property
owner received for debris removal. The amount
shall be due and payable to the County no more
than 30 days after the date of the invoice, with a
copy to the County. If no payment is received within
30 days, the County will notify the contractor,
and the contractor shall send a second request for
payment.

c. for policies that do not provide specific and separate
coverage for debris removal, but debris removal
coverage is included within another larger coverage
category, the contractor shall send a notification to
the property owner upon receiving the debris
removal cost breakdown, and shall notify the
property owner that, once the covered cost of
rebuilding is known, the property owner will be
required to pay the County any unused benefits up
to the cost of the debris removal. The contractor
shall follow up with the property owner at least once
every 6 months to determine the status of
rebuilding. Once the property owner has completed
rebuilding, the contractor shall obtain from the
property owner a breakdown of covered rebuilding
expenses and shall verify the extent to which
building expenses are covered by the policy.
The Contractor shall then bill the property owner for
the balance of the proceeds received, up to the cost
of debris removal. The amount shall be due and
payable to the County no more than 30 days after
the date of the invoice, with a copy to the County.
If no payment is received within 30 days, the County
will notify the contractor, and the contractor shall
send at least two additional requests for payment.

d. the contractor shall seek payment from the insurer
of any underpayment of the debris removal costs,
up to the policy limit.
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9. The following section has been revised in Exhibit A, Scope of Work,
Section J, Responsibilities of the Contractor:

1. Contractor and/or its employees shall maintain a valid and active
State of California Department of Insurance Public Adjuster license,
Apprentice Public Insurance Adjuster, or Insurance Adjuster License,
as needed to meet the minimum requirements of this contract.

C. Questions and Answers

The following answers are in response to the request for information and
clarification and other questions submitted by Bidders for the Insurance
Processing Administrative Assistance for the Woolsey Fire Disaster Debris
Removal Program Services (BRC0000077). Questions presented in this
Addendum represent the questions asked by the Bidders in the form and context
submitted.

1. Question: Will being bilingual in Spanish be a useful skill?

Answer: Being bilingual in Spanish is a useful skill but not required for
the purposes of this contract.

2. Question: Will the work will be completed remotely?

Answer: All work shall be done in the contractor's business premises.

3. Question: In order to not restrict competition, we kindly request that the
County allow the requirement for a CA Licensed Insurance Adjuster apply
to the Prime or Sub-contractor as required for the scope of services

Answer: The license requirement for the State of California Department
of Insurance Public Adjuster and Insurance Adjuster license remains
unchanged, as indicated in the IFB, Part I, Paragraph B, Minimum
Mandatory Requirements.

The Bidding entity must fully meet all the Minimum Mandatory
Requirements by itself and is not allowed to use subcontractors to meet
the Minimum Mandatory Requirements. Any reference to subcontracting
when meeting the Minimum Mandatory Requirements may cause your bid
to be rejected. However, if during the course of performing the work,
the Contractor wishes to use subcontractors to partially perform the work,
it must inform Public Works in advance and obtain Public Works' prior
approval. The subcontractor must meet all Minimum Mandatory
Requirements, and Public Works, in its sole discretion, may reject
Contractor's request far subcontracting work. The successful Contractor
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will be allowed to subcontract only a portion of the work and the majority of
work must be performed by the bidding entity. If subcontracting is allowed
by Public Works, no additional compensation other than the prices quoted
in Form PW-2, Schedule of Prices, will be allowed.

Please note that the Minimum Mandatory requirements have been
revised. Please refer to Section A, Addendum, Na. 4, for the revised
language in the IFB.

4. Question: Is the County planning on extending the proposal deadline?
I'm concerned about the timing since proposals are due mid-next week
(Wednesday 2/27) and want to make sure all vendors have sufficient time
to address and/or incorporate the answers into their proposals?

Answer: The deadline to submit your bid has been extended to
Tuesday, March 26, 2019, at 5:30 p.m.

If you have any questions concerning the above information, please contact
Ms. Jessica Dunn at (626) 458-4169 or Mr. David Pang at (626) 458-7167, Monday
through Thursday, 7 a.m. to 5 p.m.

Follow us on Twitter:

We encourage you to follow us on Twitter @LACoPublicWorks for information on
Public Works and instant updates on contracting opportunities and solicitations.

Very truly yours,

MARK PESTREL~A
Director of Public orks
..-.----

~ i~
(t~'~! JOSE M. QUEVEDO

Assistant Deputy Director
Business Relations and Contracts Division

JD
P:laepublService Contracts\CONTRACT~Jessica\INSURANCE PROCESSING\01 RFPIADDENDAWddendum 1.doc

Enc.



ENCLOSURE A
FORM PW-2.1

SCHEDULE OF PRICES

C~~7~7

INSURANCE PROCESSING ADMINISTRATIVE ASSISTANCE FOR THE WOOLSEY FIRE
DISASTER DEBRIS REMOVAL PROGRAM (BRC0000077)

The undersigned Bidder offers to perform the work described in the IFB, Scope of Work for the following
price(s). The Bidder rates) (hourly, monthly, per claim, etc.) shall include all administrative costs, labor,
supervision, overtime, reports, materials, transportation, taxes, equipment, and supplies unless stated
otherwise in the IFB. It is understood and agreed that where quantities, if any, are set forth in the
Schedule of Prices, they are only estimates, and the unit prices quoted, if any, will apply to the actual
quantities, whatever they may be.

item Description Rate
Estimated

Unit
Total Price

(Rate x Estimated Units)

1.
Rate for Insurance Claim
Processing $ /Claim 1200 $

2.
Rate for Insurance Claim
Processing - No coverage or
No insurance

$ /Claim 200 $

3"
Hourly Rate for Additional
Administrative Work $ /Hour

300 $

ESTIMATED TOTAL UNITS 1700

TOTAL PROPOSED PRICE FOR A BASE TERM OF 3 YEARS $
LeGn~NwnEOF Biooea

S~crwTur~ of PEasoN Aurriow~o ro Suermr Bio

TfTLE OF AUtHOPoZED PERSON

DAZE STATE CONTRACTOR'S LICENSE NU~vBER LICENSE T1PE

BIDDER'S ADDRESS:

E-Mw~

Pi-ior~ ^^~"~ FnCSu~tE

P:\aepub\Service Contracts\CONTRACT1Jessica\INSURANCE PROCESSING\D1 RFP\04.1 FORM PW-2.1 2-19-19.docx
HOA.102452242.1



ENCLOSURE B
PW-19.1

BIDDER'S COMPLIANCE WITH THE
MINIMUM REQUIREMENTS AFFIRMATION

INSURANCE PROCESSING ADMINISTRATIVE ASSISTANCE FOR THE WOOLSEY FIRE
DISASTER DEBRIS REMOVAL PROGRAM (BRC0000077)

BIDDER MUST CHECK A BOX IN EVERY SECTION

Important Note: The information on this form is subject to verification. Please attach additional pages if
needed.

At the time of Bid submission, Bidder must meet the following minimum requirements:

The Bidding entity must fully meet all the Minimum Mandatory Requirements by itself and is not allowed to
use subcontractors to meet the Minimum Mandatory Requirements. Any reference to subcontracting when
meeting the Minimum Mandatory Requirements may cause your bid to be rejected. However, if during the
course of performing the work, the Contractor wishes to use subcontractors to partially perform the work, it
must inform Public Works in advance and obtain Public Works' prior approval. The subcontractor must meet
all Minimum Mandatory Requirements, and Public Works, in its sole discretion, may reject Contractor's
request for subcontracting work. Contractors will be allowed to subcontract only a portion of the work and
the majority of work must be performed by the bidding entity. If subcontracting is allowed by Public Works,
no additional compensation other than the prices quoted in Form PW-2, Schedule of Prices, will be allowed.

The Contractors are strongly encouraged to consider the certified vendors, as Community Business
Enterprise (CBE) by County of Los Angeles Department of Consumer and Business Affairs, for potential
subcontracting opportunities. Upon request, the list of CBEs will be provided by Public Works. Similarly,
Contractors are encouraged to consider the vendors certified by the Small Business Administration and the
Minority Business Development Agency of the Department of Commerce for potential subcontracting
opportunities.

Any inconsistencies or inaccuracy in the information provided on this form and/or your Bid may subject your
Bid to disqualification or other actions, at the sole discretion of the County.

At the time of Bid submission, Bidder must meet the following minimum requirements:

Bidder must have a minimum of 5 years within the last 7 years of experience in investigating and
processing insurance claims or Bidder must have a key employee, who is assigned a key role in this
contract, who has a minimum of 5 years within the last 7 years of such experience and must have a valid
and active State of California Department of Insurance Public Insurance Adjuster, or Insurance Adjuster
license.

Bidder's Name or
Bidder's Key

Dates of Experience
~Mo/Yrs. to Mo/Yrs.)

Description of Service/Experience
Employee

Bidder's or key employee's capabilities and experience shall be described comprehensively in order to provide for a meaningful
evaluation and assessment. The narrative should discuss each of the following subject areas: background, organizational structure,
identifying roles of employees and providing resumes, providing additional information for staff involved in this Contract, and
demonstrating how the Bidder complies with requirements outlined in Part I, Section 1.B, Minimum Mandatory Requirements, if
any. (Please attach additional pages if needed.)

❑ Yes. Bidder does meet the experience requirement stated above.

❑ No. Bidder does not meet the experience requirement stated above. If you check this box, your Bid
will be immediately disqualified as nonresponsive.

Page 1 of 3



ENCLOSURE B
PW-19.1

BIDDER'S COMPLIANCE WITH THE
MINIMUM REQUIREMENTS AFFIRMATION

INSURANCE PROCESSING ADMINISTRATIVE ASSISTANCE FOR THE WOO~SEY FIRE
DISASTER DEBRIS REMOVAL PROGRAM (BRC0000077)

2. if the Bidder meets Minimum Requirement Number 1 by itself having a minimum of 5 years of experience
within the last 7 years in investigating and processing insurance claims, such Bidder must have an
assigned key person with at least 3 years or 2 people with minimum combined 5 years of experience in
investigating and processing insurance claims.

Bidder's Key
Persons) Names

Dates of Experience
(Mo/Yrs. to Mo/Yrs.)

Description of Service/Experience

Bidder's assigned key persans' capabilities and experience shall be described comprehensively in order to provide for a meaningful
evaluation and assessment. The narrative should discuss key role of employees and providing resumes. (Please attach
additional pages if needed.)

❑ Yes. Bidder's Key Persons) does meet the experience requirement stated above.

❑ No. Bidder's Key Persons) does not meet the experience requirement stated above. If you check
this box, vaur Bid will be immediately disqualified as nonresponsive.

THIS SECTION WAS INTENTIONALLY LEFT BLANK

Page 2 of 3
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MINIMUM REQUIREMENTS AFFIRMATION
INSURANCE PROCESSING ADMINISTRATIVE ASSISTANCE FOR THE WOOLSEY FIRE

DISASTER DEBRIS REMOVAL PROGRAM (BRC0000077)

3. Each employee assigned to this contract doing actual investigating and processing of claims, must have
a valid and active State of California Department of Insurance Public Insurance Adjuster, Apprentice
Public Insurance Adjuster, or Insurance Adjuster license, as well as any other required licenses or
certifications required by Federal, State, and local regulations.

❑ Yes. Bidder has provided and submitted copies of its employee, assigned to this contract doing actual
investigating and processing of claims, valid and active State of California Department of Insurance
Public Insurance Adjuster, Apprentice Public Insurance Adjuster, or Insurance Adjuster license, as
well as any other required licenses or certifications required by Federal, State, and local regulations.
Please complete the chart below. (In addition to responding on this form, please submit copies of the
licenses.)

Name of License Holder
(Bidder's Employees Assigned

to this Contract doing actual investigating
and processing of claims)

Type of License
(State of California Public Insurance
Adjuster, Apprentice Public Insurance
Adjuster, or Insurance Adjuster License;
and other required licenses or
certifications required by Federal, State,
and local re ulations

License No. Valid Dates

*Attach copies of the valid and active State of California Department of Insurance Public Insurance Adjuster, Apprentice Public Insurance
Adjuster, or Insurance Adjuster license, as well as any other required licenses or certifications required by Federal, State, and local
regulations. (Please attach additional pages if needed.)

❑ No. Bidder does not meet the license requirement stated above. If you check this box, your Bid
will be immediately disqualified as nonresponsive.

Bidder declares under penalty of perjury that the information stated above is true and accurate. Bidder
further acknowledges that if any false, misleading, incomplete, or deceptively unresponsive statements
in connection with this Bid are made, the Bid may be rejected at the sole discretion of the County.

Signature: Title:

Firm Name: Date:

P:\aepub\Service Contracts\CONTRACT~Jessica\INSURANCE PROCESSING101 RFPWDDENDA\ENCLOSURE B -Form PW-19.1.docx

Page 3 of 3
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❑
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